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Delivery and collection of children
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Regulations 168(2)(f) 
Regulation 99

	
The following department policies and relevant documents can be accessed from the preschool section of the department’s website;
· Application to enrol in a NSW government preschool 
· The Preschool – Obtaining parents’ authorisation and consent procedure (attached below) 

	
Pages
15, 39
	

	· Staff pay attention to the arrival and departure of children in the preschool to ensure their safety.
· Children will be brought to and collected from the preschool by a parent or other person who is authorised in writing by the parent to collect the child.
· If a parent provides verbal permission for somebody new to collect their child it will be written on the arrival and departure register.
· Children will not be left in the preschool grounds without adult supervision.
· [bookmark: _GoBack]Preschool educators will receive the children directly from their parents, or other authorised person, and are not to release them into the care of any unauthorised person. If an unknown person is unable to prove their identity, and is seeking to collect a child, the principal and/or the child’s parent will be contacted to see advice.
· At the end of each day, two educators will check all areas to ensure that no child remains on the premises. Any children who have not been collected by 2:55pm will be taken to the school office to await collection.
· An arrival and departure register will be kept and will be signed by parents or a person with authorisation, when delivering or collecting a child. If a child arrives after 9:15am they will require a late slip from the school office.
· This register will be stored on site for three years, and kept until the child reaches 25 years of age. These items are stored in the school archive storeroom.
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NSW |EC800 Preschool — Obtaining parent's
authorisation and consent

‘Schools must obtain authorisation and consent from parents and authorised nominees in
‘Some circumstances. For example, administering medication to chien, chidren leaving the
premises n the care of someone other than their parent and chidren being taken on
‘excursions. Parents may refuse to alow authorisation. All authorisations and refusals are to
e kept n the child's enroiment record

Parent consent or consent from autharised nominees) and authorisations must be obiained in
the folowing circumstances:

« Administration of medication to chiren.

= Medical reatment by a doctor or hospialn the case of an accident or emergency, ncluding
transportation in an ambuiance

= Chidren being taken on excursions and regular outings.

= Collecion of children fom preschooi - when leaving the premises in the care of someone.
other than the parents.

= Chidren having access 10 the intemet andior an email account.
« Photographs being taken of chicren
« Application of sunscreenfinsect repelient

Information about consent o refusal of authorsationsis held o the preschool enrolment form.

‘Department preschools are required to comply ith the Education and Care Services National
Reguiations 2011. This document relates to requiations 92 93, 102. 160, 161 and 168. These.
reguiations align with the National Qualty Standard Qualty Area 2: Chidren's healih and safety and
Qualty Avrea 7: Govemance and leadershp.

‘Acceptance and refusal of authorisations s supported by the folowing department polces:

« Applicalon o enol in a NSW Govermen Preschool — Enrolment of Studenis in NSW
‘Govemment Schools: A Summary and Consolidation of Poliy PDI200210006/01

« Adminisiration of Medication: Leqal Issues Bullein 46, December 2012
« Excursion Palicy and Implementation Procedures: PDI2004/0010V07

« Student Healthin NSW Public Schools: A summary and consolidation of policy
PDI200410034V01
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